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Introduction

1. Lǘ ƛǎ ƛƳǇƻǊǘŀƴǘ ǘƘŀǘ L ƳŀƪŜ ƛǘ ŎƭŜŀǊ ǘƘŀǘ ǘƘƛǎ ƛǎ ƴƻǘ ŀƴ ŜƭŜƎŀƴǘ άaŀǊǘƘŀ {ǘŜǿŀǊǘέ ƳŜŀƭ ǿƛǘƘ п-5 carefully crafted 
ŘƛǎƘŜǎΦ LǘΩǎ ƴƻǘ ŜǾŜƴ aƛƭƪ {ǘǊŜŜǘ ƻǊ !ƳŜǊƛŎŀΩǎ ¢Ŝǎǘ YƛǘŎƘŜƴΦ 

2. Think instead of the biggest smorgasbord your have ever attended, mixed with a Methodist Basement 
Covered-Dish Dinner. 

3. You are NOT expected to try everything. 
4. But, you can pick out the smoked Salmon, Oysters on the half shell, meatloaf,  prime rib, and pickled beats, if 
ǘƘŀǘΩǎ ǿƘŀǘ ȅƻǳ ƭƛƪŜΦ !ƴŘ ŘƻƴΩǘ ŦƻǊƎŜǘ ǘƘŜ bΦ¸Φ /ƘŜŜǎŜŎŀƪŜΗ 

5. L ŘƻƴΩǘ ƪƴƻǿ ǿƘŀǘ ƛƴǘŜǊŜǎǘǎ ȅƻǳΣ ǿƘŀǘ ȅƻǳ ŎŀƳŜ ƘŜǊŜ ǘƻ ƎŜǘΣ ƻǊ ǿƘŀǘ ȅƻǳ ǊŜŀƭƭȅ ƴŜŜŘΦ {ƻ L ŀƳ ǎƘŀǊƛƴƎ ǿƘŀǘ L 
have. Hope it improves your practice and even your quality of life. jbh

6. I have been blessed, or cursed, with voracious curiosity. 
7. I want to succeed in my practice, to be as efficient as possible, to enjoy what I do, and to enjoy and 

appreciate my life. 
8. So, today I share what I have learned in a long life and career. 
9. ¢ŀƪŜ ǿƘŀǘ ȅƻǳ ǿŀƴǘΣ ǘǊȅ ŀ ŦŜǿ ƴŜǿ ǘƘƛƴƎǎΣ ŘƻƴΩǘ ƘŜǎƛǘŀǘŜ ǘƻ ǿǊƛǘŜ ƻǊ Ŏŀƭƭ ƳŜ ŦƻǊ ŀ Ŧƻƭƭƻǿ ǳǇΦ олп птн-7477; 

hunterjb@Hunterlawfirm.net.
10. I want to encourage collaboration, cooperation, collegiality, and the improvement of our profession, 

especially our family law practices. 
11. I have no desire to keep my tips or ideas secret. On the contrary. I have happy to give a window into my 

thinking. 
12. I am not worried about competing in the market-place. And NO, I have no plans to retire soon. I just want to 

do it better and perhaps a bit easier. 
13.But, we are going to be moving at a very fast pace, so here goes! 

mailto:hunterjb@Hunterlawfirm.net


1. Preparing for the Future;
a. Your practice future; 
b. Your transitional future; 
c. Your personal future, as a parent, grandparent, or retiree

нΦ !ŎŎŜǎǎ ǘƻ ƘƛƎƘ ǎǇŜŜŘ ƛƴǘŜǊƴŜǘ ŀƴŘ ǳƴƭƛƳƛǘŜŘ ŘŀǘŀΣ ŀƴŘ ŜǎǇŜŎƛŀƭƭȅ ȅƻǳǊ άƘƻƳŜ ƻŦŦƛŎŜέΦ 
оΦ hǊƎŀƴƛȊƛƴƎ ǘƘŜ CŀŎǘǎ ƛƴ ȅƻǳǊ /ŀǎŜΦ L Ŏŀƭƭ ƛǘ ά5ƛƎƎƛƴƎ 5ƻǿƴέΣ ōŀǎŜŘ ƻƴ [ŜȄƛǎκbŜȄƛǎΩ 
CaseMap Suite of products. 
4. Producing Documents. Pathagoras, HotDocs, Text Expander. 
5. Tools

a. Time Management and Calendaring.
b. Expressing yourself in writing.
c. Photography, video, editing.

6. Task Management;
7. Your Social Media Footprint; 
8. Life and professional enhancements. 
9. Gadgets and Apps. 
10. My book. 



1. One giant step on the road to the paperless office. 
2. Anyone who has ever attended one of my presentation knows to expect 

to be told about the Fujitsu ScanSnap line of Scanners. Hard to believe I 
first learned of the ten years ago from Barron Henley of Affinity 
Consulting. 

3. One of these small powerhouses, at a cost of $400/each, bundles with a 
PDF Editor and OCR software is the critical first step.

4. It permits you to scan to a folder, to Dropbox, to E-mail, OneNote, or to 
its own filing cabinet storage. 

5. You can have five of them for a tiny fraction of the cost of a large 
commercial scanner, although we renewed our lease on a brand new
¢ƻǎƘƛōŀ {ǘǳŘƛƻ ŎƻǇƛŜǊκǇǊƛƴǘŜǊκǎŎŀƴƴŜǊΣ ǎƻ L ŘƻƴΩǘ ǇǊŀŎǘƛŎŜ ǿƘŀǘ L ǇǊŜŀŎƘΦ L 
have reasons for keeping that lease, andwill be happy to discuss pros 
and cons during a break. 

The Paperless Office








